BOARD OF EDUCATION
DEPARTMENT OF HUMAN RESOURCES
18 SOUTH PERRY STREET
POUGHKEEPSIE, NEW YORK 12601
RECRUITMENT BULLETIN # 21-22-226
MARCH 2022

DIRECTOR OF SCHOOL SECURITY
POUGHKEEPSIE CITY SCHOOL DISTRICT

NOTICE OF POSITION
POSITION:
The Superintendent of Schools, Dr. Eric Jay Rosser, is interested in receiving applications
from qualified candidates for the position of:

DIRECTOR OF SCHOOL SECURITY
POUGHKEEPSIE CITY SCHOOL DISTRICT
APPLICATION
Candidates must complete an application available to print through the Human Resources Tab
www.poughkeepsieschools.org

MINIMUM QUALIFICATIONS:
EITHER: (A) Graduation from a New York State registered college or university with a Bachelor’s degree
and two (2) years of full-time paid work experience in school security and safety operations, which must
have included one (1) year in a supervisory capacity;
OR: (B) Completion of two years (60 credit hours) at a regionally accredited or New York State registered
college or university and four (4) years of full time paid work experience in school security and safety
operations, which must have included one (1) year in a supervisory capacity;
OR: (C) Graduation from high school or possession of a high school equivalency diploma AND Six (6)
years of full-time paid work experience in school security and safety operations, at least one (1) year must
have been in a supervisory capacity;
OR: (D) An equivalent combination of training and experience as described within the limits of (A), (B) and
(C) above.
NOTE: Full-time paid work experience as a sworn member of a police agency can be substituted

for the required experience on a year-for-year basis.
DUTIES:
The Poughkeepsie City School District (PCSD) is committed to providing students and
parents with pathways to opportunity that will lead to achievement and success.Through
student-centered effective and transformational leadership, school and community engagement,
and an unrelenting pursuit to achieve greater school outcomes for children, the Poughkeepsie City
Schools are focused on developing and growing greater access, equity,opportunity, and quality
across PCSD.
This is a managerial position responsible for the direction of the security, fire safety, and emergency
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preparedness activities of a school district to ensure safety for students and staff. The
incumbent will develop and implement procedures and policies in cooperation with local law
enforcement and protective agencies. The work is performed under the general direction of the
superintendent. Supervision is exercised over a staff of subordinate security personnel.
Typical work activities for incumbents in this title include those listed below in addition to those
typical work activities performed by lower level titles in the series. They are indicative of the
level and types of activities performed by incumbents in this title. It is not meant to be all
inclusive and does not preclude a supervisor from assigning activities not listed which could
reasonably be expected to be performed by an employee in this title.
1. Manages daily security programs for school properties, including the supervision of a
Security staff;
2. Assists in developing and implementing NYSCSS District-Wide School Safety Plan;
3. Acts as liaison with local police department and other authorities;
4. Detects and investigates incidences of suspicious or violent behavior and reports same to
parents and/or authorities as required;
5. Develops and presents programs designed to promote safety awareness;
6. Detects and investigates unsafe practices and conditions, including identification of
hazardous/toxic materials, and reports same as required;
7. Conducts evacuations in the event of terrorism-related threats, such as biological,
radiological, or chemical attacks;
8. Plans responses to national color-coded alert system;
9. Conducts studies, drills, and tests of effectiveness of building safety plans;
10. Inspects and monitors district security and safety systems;
11. Collects and prepares evidence for case disciplinary proceedings, and criminal court;
12. Maintains records of safety and security incidences and prepares related data and reports.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES:
Knowledge of personal and physical security fields sufficient to develop, implement and
oversee a comprehensive security and safety program for a school district;
Ability to inspect and evaluate facilities and locations to assess security programs and needs;
Ability to quickly and effectively carry out established security and safety procedures in the
event of fire, bomb threat, or other emergency situations;
Ability to identify suspicious activity and hazardous materials;
Ability to establish and maintain effective working relationships with school district officials,
staff, law enforcement officials, and subject matter experts;
Ability to make detailed investigations, analyze findings, and recommend appropriate
remediation;
Ability to research, prepare, and maintain comprehensive data and related reports;
Ability to train and supervise security personnel; Personal characteristics necessary to perform
the duties of the position; Physical condition commensurate with the demands of the position.
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APPOINTMENT:
Appointment will be made by the Board of Education upon the recommendation of the
Superintendent following assessment of training, experience, certifications, credentials and
evaluation of service. Personal interviews shall be scheduled where appropriate.

SALARY:

TBD

EFFECTIVE DATE:

As soon as possible after offer of employment

APPLICATION
DEADLINE:

Open until filled

SEND ALL INTEREST
TO:
hroffice@poughkeepsieschools.org
Dr. Timothy Wade
Assistant Superintendent of Administrative Services
18 South Perry Street
Poughkeepsie, New York 12601
The Poughkeepsie City School District is an Equal Opportunity Employer and does not
discriminate on the basis of sex, race, religion, national origin, disability, age, or marital status;
nor does it apply any other arbitrary measure which would tend to deprive persons of their
constitutional rights.
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